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Summer Student Job Descriptions 

 
 

 

Parks and Facilities (6 positions) 

 

16-week Parks Student Labourers (5 positions) 

Anticipated Term: May 13 - August 31, 2019 Hourly rate: $12.25/hr at 40 hours/week. Reporting 

to the Manager of Parks and Facilities, Parks Student Labourers are responsible for maintenance 

and operational duties within town owned parks and facilities.  

Typical duties: General maintenance tasks include garbage pickup and litter control, general 

repairs, painting, general labour activities, custodial, general carpentry work, weeding, lawn 

maintenance, and other labour related tasks as assigned. 

Minimum requirements: Must possess at a minimum, a valid Class 5 driver’s license without 

restrictions and must have been a full-time student in the preceding academic year and plan to 

return to school on a full-time basis in the upcoming school year.  All applicants must be able to 

do physical labour work and own CSA approved safety boots. Must possess knowledge of 

operation and use of small equipment i.e.: whipper snipper, push mowers, lawn tractor, etc.  It is 

highly recommended that students sign up for the Province of New Brunswick SEED Program. 

 

 

10-week Parks Student Labourer (1 position) 

Minimum grade 12 graduates proceeding to post-secondary school.  

Anticipated Term: June 24 - August 30, 2019. Hourly rate: $12.25/hr at 40 hours/week. Reporting 

to the Manager of Parks and Facilities, Parks Student Labourers are responsible for maintenance 

and operational duties within town owned parks and facilities.  

Typical duties: General maintenance tasks include garbage pickup and litter control, general 

repairs, painting, general labour activities, custodial, general carpentry work, weeding, lawn 

maintenance, and other labour related tasks as assigned. 

Minimum requirements: Must possess a minimum Class 5 driver’s license without restrictions 

and must have been a full-time student in the preceding academic year and plan to return to school 

on a full-time basis in the upcoming school year.  All applicants must be able to do physical labour 

work and own CSA approved safety boots. Must possess knowledge of operation and use of small 

equipment i.e.: whipper snipper, push mowers, lawn tractor, etc.  It is highly recommended that 

students sign up for the Province of New Brunswick SEED Program. 
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Engineering and Public Works (5 positions) 

 

Public Works Student Labourers (4 positions) 

Anticipated term: May 6 - August 30, 2019.  Hourly rate: $12.25/hr at 40 hours/week. Reporting 

to the Town Engineer, Public Works Student Labourers are responsible for maintenance and 

operational duties within the scope of the Public Works Department.   

Typical duties: General maintenance tasks to include but not be limited to: garbage pickup and 

litter control, general repairs, painting, general labour activities, general carpentry work, the 

knowledge of operation and use of small equipment i.e.: whipper snipper, push mowers, shovels, 

traffic control (flag person), grass cutting and other labour related tasks as assigned 

Minimum requirements Must possess a minimum Class 5 driver’s license without restrictions 

and must have been a full-time student in the preceding academic year and plan to return to school 

on a full-time basis in the upcoming school year. Applicant must be able to perform physical 

outdoor labour work.  Must possess knowledge of operation and use of small equipment i.e.: 

whipper snipper, push mowers, shovels, etc.  It is highly recommended that students sign up for 

the Province of New Brunswick SEED Program. 

 

 

Engineering Student (1 position) 

Anticipated Term: May 6 - August 30, 2019.  Hourly rate: $13.25/hr at 40 hours/week. Reporting 

to the Town Engineer, the Engineering Student will assist department staff in site inspections of 

all capital, operational and maintenance projects; as well as all work related with the input and 

maintenance of the Town’s ArcGIS system. 

Typical duties: General tasks to include assisting the Town of Sackville engineering technologist 

on all Town projects, field survey measurements, field inspection reports, preliminary project 

design and cost estimates, work with the Town’s ArcGIS system to develop data basis and update 

records, and other duties as assigned.  

Minimum requirements: Preference will be given to a Civil Engineering and Civil Technology 

students who have taken at least one course in surveying and are familiar with CAD, ArcGIS, GIS 

and other related PC software (CAD, AutoCAD, Microsoft excel, word, etc.)  Previous 

construction inspection experience would be an asset.  Other combinations of education and work 

experience will be considered.  Candidate must possess a valid driver’s license and have regulation 

approved safety boots.  Applicants must have been a full-time student in the proceeding academic 

year and must be returning to school on a full-time basis in the upcoming school year. It is highly 

recommended that students sign up for the Province of New Brunswick SEED Program. 
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Tourism and Business Development (7 positions) 

 

Sackville Visitor Information Centre Supervisor (1 position) 

Anticipated Term: April 29 - August 31, 2019.  Hourly rate: $13.25/hr at 37.5 hours/week. 

Working days, evenings, weekends and holidays.  Reporting to the Manager of Tourism and 

Business Development, the VIC Supervisor will lead other summer staff in providing excellent 

front-line service to visitors.  

Typical duties: Daily supervision, coaching and motivating of the staff at the Visitor Information 

Centre and Waterfowl Park; on-going training of the staff; coordinate a regional familiarization 

tour; assist with brochure distribution; create work schedules and complete payroll forms; travel 

counseling in person, by telephone and e-mail; coordinate visitor information packages; compile 

daily and monthly visitor stats; maintain cleanliness of the center including sharing janitorial duties 

with other staff; participate in off-site events and activities; process cash sales of items sold at the 

center; maintain stock; light labour including: flower plantings, installing signs, garbage pick-up; 

other duties as assigned.  

Minimum requirements: Enthusiasm, friendliness, team work, flexibility, professionalism, 

experience in a supervisory capacity, experience in problem solving, and a valid driver’s license.  

Must have been a full-time student during the preceding academic year and will be returning to 

school full-time in the upcoming academic year. 

 

 

Travel Counselors (2 positions) 

2 positions.  First Anticipated Term: April 29 - August 31, 2019.  Second Anticipated Term June 

24 to August 31, 2019.  Hourly rate: $12.25/hr at 35 hours/week.  Working days, evenings, 

weekends and holidays.  Reporting to the Manager of Tourism and Business Development, Travel 

Counsellors are responsible for creating an excellent first impression for visitors to Sackville, 

while providing visitors with quality, friendly, well-delivered information to meet their needs. 

Typical duties: Counsel visitors in person, by telephone and e-mail; work well with a team of co-

workers; assist with brochure distribution; assist with special projects when required; coordinate 

visitor information packages; assist with daily and monthly visitor stats, maintain cleanliness of 

the center including sharing janitorial duties with other staff, participate in off-site events and 

activities; process cash sales of items sold at the center; maintain stock; light labour including: 

flower plantings, installing signs, garbage pick-up; other duties as assigned. 

Minimum requirements: Enthusiasm, friendliness, team work, flexibility, and bilingual (English 

and French). Must have been a full-time student during the preceding academic year and will be 

returning to school full-time in the upcoming academic year.  

 

 

Guide – Interpreter (3 positions) 

3 positions.  First two positions Anticipated Term: April 29 - August 31, 2019.  Third position 

Anticipated Term June 24 to August 31, 2019.  Hourly rate: $12.25/hr at 35 hours/week. Working 

days, nights, weekends and holidays.  Reporting to the Manager of Tourism and Business 

Development, the Guide-Interpreters will give tours in our Waterfowl Park, our downtown and 
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other parks; present short plays and other educational and animation programs; possibly act in our 

play production in Beech Hill Park; and assist with Travel Counselling as required.  

Typical duties: Providing guided tours of the Waterfowl Park, other parks and the downtown to 

visitors. The Waterfowl Park tour consists of a 1.5 hour walk through the park describing flora and 

fauna, wetland eco-systems and natural and human heritage of the area. Other tours will be 

developed by staff with professional assistance. Provide interpretation for visitors to the Wetlands 

Display at the Information Centre. Maintaining an accurate tour log. Processing Waterfowl Park 

tour revenues. Photography of tours. Develop and update a daily recent sightings list including 

updates on www.sackville.com. Possibly develop Park blog. Assist with special projects when 

required. Assist with daily and monthly visitor stats. Maintain cleanliness of the center including 

sharing janitorial duties with other staff. Participate in off-site events and activities. Process of 

cash sales of items sold at the center.  Light labour including: flower plantings, installing signs, 

garbage pick-up. Other duties as assigned 

Minimum requirements: Enthusiasm; friendly and outgoing; team worker; and flexible. Must 

have been a full-time student during the preceding academic year and will return to school full-

time in the upcoming academic year.  Strong knowledge of local wetland flora and fauna; 

bilingualism an asset. Performance skills (acting, music, other) an asset. 

 

 

Production Coordinator/Stage Manager (1 position) 

Anticipated Term: May 13 – August 2, 2019. Hourly rate: $12.25/hr at 35 hours/week.  Reporting 

to the Manager of Tourism and Business Development, the Production Coordinator is primarily 

responsible for coordinating all theatre, walking touring, programming and interpretation 

programs run by the Town of Sackville.  

Typical duties: Production Stage Management of all Town operated theatre and interpretation 

activities; including short plays, busking opportunities, and the Beech Hill Play in the Park. Assist 

with further development of tours of the Waterfowl Park, downtown and other parks in 

coordination with the Interpreter-Guides. Assist with special projects when required. Maintain 

cleanliness of the center including sharing janitorial duties with other staff. Participate in off-site 

events and activities. Assist in the implementation of the Bordertown Festival; Process of cash 

sales of items sold at the center if required. Possible light labour including: flower plantings, 

installing signs, garbage pick-up. Other duties as assigned.  

Minimum requirements: Theatre experience, preferably in the area of stage management and/or 

production management. Enthusiasm; friendly and outgoing nature, team worker; impeccable 

attention to detail, completely reliable; flexibility; student: a full-time student during the preceding 

academic year and will return to school full-time in the upcoming academic year; bilingualism an 

asset. Work well with a team of co-workers, sharing duties and responsibilities. The Counsellor 

will exhibit strong customer service skills providing visitors with quality, friendly, well-delivered 

information to meet their needs, using literature and other information available. 
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Recreation, Programs and Events (9 positions) 

 

Summer Program Coordinator (1 position) 

Anticipated Term: April 29 - August 31, 2019.  Hourly rate: $13.25/hr at 35 hours/week. 

Weekdays, evenings, weekends and holidays. Reporting to the Manager of Recreation Programs 

and Events, the Program Coordinator is responsible for creating and managing programs and 

events that take place throughout the Town of Sackville.  

Typical duties: Creating, coordinating and running activities for various groups (e.g. seniors, 

children) in Parks and other facilities throughout the Town; event coordination; coordinating the 

Concerts in the Park Series; assisting other Town departments with special projects when required; 

and working with various community groups to maximize programming opportunities. Cleaning 

of the Bill Johnstone Activity Centre will be required. Other duties as assigned.  

Minimum requirements: Enthusiasm, friendliness, team work, flexibility, programming 

experience, and experience working with children and other groups.  Must have been a full-time 

student during the preceding academic year will return to school full-time in the upcoming 

academic year.  

 

 

Summer Programming Staff (4 positions) 

Anticipated Term: June 24 - August 31, 2019.  Hourly rate: $12.25/hr at 35 hours/week. Weekdays, 

evenings, weekends and holidays.  Reporting to the Manager of Recreation Programs and Events, 

this position focuses on implementing Town operated programs and events that take place 

throughout the Town of Sackville.  

Typical duties: Assisting with creating and running activities for various groups (e.g. seniors, 

children) in the Town Parks, and in other facilities and locations in the Town; assist Recreation 

Program and Events and other Town departments with special projects when required; work well 

with a team of co-workers, sharing duties and responsibilities; maintain a high standard of 

customer service; cleaning of the Bill Johnstone Activity Centre, and other duties as requested by 

the Manager.  

Minimum requirements: Enthusiasm, friendliness, team work, flexibility, experience working 

with children and other groups; student: a full-time student during the preceding academic year 

and will return to school full-time in the upcoming academic year.   

 

 

Head Lifeguard (1 position) 

Anticipated Term: June 24 - August 31, 2019.  Hourly rate: $14.00/hr at 40 hours/week.  Hours 

are primarily 11am-7pm and include weekdays, weekends and holidays.  Reporting to the Manager 

of Recreation Programs and Events, the Head Lifeguard is responsible for ensuring the safety of 

patrons at Lillas Fawcett Park by preventing and responding to waterfront emergencies. 

Responsible for coordinating the activities of the Lifeguards.  

Typical duties: Provide waterfront safety services; maintain constant surveillance of patrons at 

Lillas Fawcett Park; acting immediately and appropriately to secure safety of patrons in the event 

of an emergency; coordinate the day-to-day activities and work schedules of the Lifeguards; 

coordinate activities and children’s programs, including swimming lessons; maintaining stock of 

emergency rescue equipment; preparation of daily activity reports; provide water rescue and first 

aid care and treatment as required; inform the public of safety issues and ensure that safe waterfront 
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practices are upheld; cleaning bathrooms and facilities; and maintain a high standard of customer 

service; and other duties as assigned.  

Minimum requirements: National Lifeguard Service Certificate; knowledge of CPR and First 

Aid procedures; ability to react calmly and effectively in emergency situations; professional, 

leadership skills; reliability and responsibility; flexibility; a strong level of physical fitness; ability 

to work independently with limited supervision; a full-time student during the preceding academic 

year and will return to school full-time in the upcoming academic year. 

 

 

Lifeguards (3 positions) 

Anticipated Term: June 24 - August 31, 2019.  Hourly rate: $13.00/hr at 40 hours/week. Hours are 

primarily 11am-7pm and involve weekdays, evenings, weekends and holidays.  Reporting to the 

Manager of Recreation Programs and Events, Lifeguards are responsible for ensuring the safety of 

patrons at Lillas Fawcett Park by preventing and responding to waterfront emergencies.   

Typical duties: Provide waterfront safety services; maintain constant surveillance of patrons at 

Lillas Fawcett Park; acting immediately and appropriately to secure safety of patrons in the event 

of an emergency; provide water rescue and first aid care and treatment as required; inform the 

public of safety issues and ensure that safe waterfront practices are upheld; cleaning bathrooms 

and facilities; maintain a high standard of customer service; prepare and maintain daily activity 

reports; and other duties as assigned.  

Minimum requirements: National Lifeguard Service Certificate – Consideration may be given 

to those who only have Bronze Cross; knowledge of CPR and emergency First Aid procedures; 

ability to react calmly and effectively in emergency situations; reliability and responsibility; 

flexibility; professional, a strong level of physical fitness; ability to work independently with 

limited supervision; a full-time student during the preceding academic year and will return to 

school full-time in the upcoming academic year. 

 


